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Republic of the Philippines
NATIONAL COUNCIL ON DISABILITY AFFAIRS
Request for Publication of Vacant Positions

To: CIVIL SERVICE COMMISSION (CSC)

We hereby request the publication in the CSC Job Portal of the following vacant positions, which are authorized to be filled at the National Council on Disability Affairs:

ONA. PERILLA
8800758 Spacialis)

A. GARON

FEA1
/ UﬂRMO
Date: 2 june 2026
4
: Qualification Standards
Position Title ; Salary/ Competency/ Area of
No. | (Parenthetical Title, if Plantrl\;la ltem Job/ Pay Nslorlwthly ) . Specia’/;zation}; Residency Place of Assignment
applicable) o Grade alary Education Training Experience Eligibility Regujsment i
applicable)
Completion of 2 years of studies .
" g , NCWDPB- . . Career Service ; - ;
Administrative Aide ADAG-34- 6 19,716 in Co!!ege (prior 2018) or None Required None Required (Subprofessional) Elpgnce and Admlnlstratlvg
VI (Clerk Il1) 2008 Completion of Grade 12/Senior First Level Eligibilit Division, NCDA, Quezon City
High School (Starting 2016) ofoility
1
Completion of 2 years of studies :
. : ; NCWDPB- . f Career Service . . :
Administrative Aide ADAB-35- 6 19.716 in Co!lege (prior 2018) or None Required None Required (Subprofessional) f?‘|rl1a}nce and Admlmstratlv_e
VI (Clerk 111 2008 Completion of Grade 12/Senior First Level Eligibilit Division, NCDA, Quezon City
High School (Starting 2016) : glotiity
2
Completion of 2 years of studies ;
o i : ; NCWDPB- . A Career Service . s :
Administrative Aide ] in College (prior 2018) or ; = . Finance and Administrative
VI (Clerk Iif) A%’g%'g‘s g 19718 | Completion of Grade 12/Senior | NONe Reauired | None Required Ffrss‘:'?_f\?;fsgl'°lgﬁ:{ Division, NCDA, Quezon City
High School (Starting 2016) il
3
Completion of 2 years of studies s
o 1 i . NCWDPB- . 3 Career Service
Administrative Aide oy in College (prior 2018) or ; ; R Programs Management
VI (Clerk Ill) A%%g‘g 6 19718 | Completion of Grade 12/Senior | NOMe Reauired | None Required FEZ‘:?‘;K‘/’:?ET;%?}R Division, NCDA, Quezon City
High School (Starting 2016) giotity
4
Completion of 2 years of studies )
- . . NCWDPB- . 4 Career Service
paifinisitivetide | wrmm 49 6 19,716 | , InCollege (prior 2018) or | 0o peqired | None Required | (Subprofessional) _Programs Management
VI (Clerk i) 2008 Completion of Grade 12/Senior First Level Eligibility Division, NCDA, Quezon City
High School (Starting 2016) g
5
Administrative Aide NCWDPB- Cor?nplgglcl)g (;f(z g/isfrzsoafg)st;dles Career Service Information, Education &
ADAB-40- 6 19,716 ege (P . None Required None Required (Subprofessional) Communication Division,
VI (Clerk il 2008 Cemplstionof Grader 12 senicr First Level Eligibilt NCDA, Quezon Cit
High School (Starting 2016) gRlity ' Y
6




NCWDPB- Completion of 2 years of studies Carser Service
Administrative Aide ADAG-43- 6 19.716 in College (prior 2018) or None Required None Required (Subprofessional) Technical Cooperation
VI (Clerk Ill) 2008 : Completion of Grade 12/Senior q q Fi L‘;\/el ETem Division, NCDA, Quezon City
High School (Starting 2016) Gy
7
NCWDPB- X CateeriSanics Finance and Administrative
Administrative Officer Bachelor degree relavant to the |8 hours of relevant| 2 years of relevant (Professional) L
v ADOF5-1- 18 53,818 iob trainin experience Second Level Division (Procurement
2025 J 9 p oNe = Section), NCDA, Quezon City
8 Eligibility
Administrative Officer| NCWDPB- ) ~ Earegracrics
Bachelor degree relavant to the |8 hours of relevant| 2 years of relevant (Professional) Finance and Administrative
¥. {(Resprds: Officer [I) ADGT5-40- ke 54818 job trainin experience Second Level Division, NCDA, Quezon Cit
Anticipated Vacancy 2008 J 9 P s ! z Y
Eligibility
9
NCWDPB- CamerSanice Finance and Administrative
Administrative Officer ADOF4-2 15 42178 Bachelor degree relavant to the |4 hours of relevant| 1 year of relevant (Professional) A
v = ' job training experience Second Level Dixiston {Prosuremen:
2025 - Section), NCDA, Quezon City
Eligibility
10
4liours af Career Service
Project Development | NCWDPB- 24 102603 Mf:;zr:rsdh?gf: dol\rllg:;“z(;iteit()f sug;rg;ﬁ;};/rr;\;nag &0 ew?s);ea/:]iana & (Professional) Technical Cooperation
Officer V PDO5-5-2008 ' P 9 9 | supervisoryimanag Second Level Division, NCDA, Quezon City
from the CSC and development | ment experience Eligibilit
11 intervention giotlity

Interested and qualified applicants should signify their interest in writing through an application letter addressed to the head of office. Applicants must attach the following documents to the application letter and send these to
the address below not later than 15 June 2026.

1. Fully accomplished Personal Data Sheet (PDS) with Work Experience Sheet and recent passport-sized or unfiltered digital picture (CS Form No. 212, Revised 2025); digitally signed or electronically signed;
2. Hard copy or electronic copy of Performance rating in the last rating period (if applicable);
3. Hard copy or electronic copy of Training certificates (if applicable);

4. Hard copy or electronic copy of proof of eligibility/rating/license; and

5. Hard copy or electronic copy of Transcript of Records and Diploma.

This Office highly encourages all interested and qualified applicants to apply, which include persons with disability (PWD) and members of the indigenous
communities, irrespective of sexual orientation and gender identities and/or expression, civil status, religion, and political affiliation.
This Office does not discriminate in the selection of emplovees based on the aforementioned pursuant to Equal Opportunities for Emplovment Principle (EOP).

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to the head of office/ human resource management office/ records office,

as the case may be:

FATIMA A. GARON

HRMO I

NCDA Bldg.. Isidora St., Brgy. Holy Spirit. Quezon City

hr@ncda.gov.ph
APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.
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25 May 2026

Dir. HANS ALCANTARA
- Director |l
CSC Field Office — BIR
Room 210, BIR Building
Agham Road, Diliman, Quezon City

Dear Director Alcantara:

We are submitting the NCDA Request for Publication of Vacant Positions to be published
in CSC Bulletin of Vacant Position in the Government in the CSC Website.

Thank you.

Very truly yours,

QENDA D. RELOVA
xecutive Director I

NCDA Building, Isidora Street, Barangay Holy Spirit, Quezon City, 1127, Philippines
Telephone Number: Trunkline - (632) 8932-6422
Website: http://www.ncda.gov.ph; Email: council@ncda.gov.ph

Promoting Inclusion of persons with Disabilities
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