
 

NATIONAL COUNCIL ON DISABILITY AFFAIRS 
NCDA Bldg., Isidora St., Brgy. Holy spirit, Q.C 

Trunkline: 8-932-6422 loc 110 
Email: bacsec@ncda.gov.ph 

 
 

REQUEST FOR QUOTATION 
 
 

Date  :  July 03, 2025 
RFQ No.  :  2507-019 
 
Company/Business Name: ___________________________________________________ 
Address: _________________________________________________________________   
Business/Mayor’s Permit No.: _________________________________________________  
TIN: _____________________________________________________________________ 
PhilGEPS Registration Number (required): ______________________________________ 
 
 
The National Council on Disability Affairs (NCDA), through its Bids and Awards Committee 

(BAC), intends to procure SUPPLY AND DELIVERY AND INSTALLATION OF ANTI VIRUS 
(391 LICENSES) through Small Value Procurement in accordance in the Section 34 of 
Republic Act No. 12009. 

 
Please quote your best offer for the item/s described herein, subject to the Terms and 

Conditions provided on this Request for Quotation (RFQ). Submit your quotation duly signed 
by you or your duly authorized representative not later than the deadline on 14 July, 2025 at 
11:00 AM.  

 
The following documents are also required to be submitted along with your quotation on the 

specified deadline above:  
 

Document Remarks 
Copy of 2025 Mayor’s or Business 
Permit 

In case not yet available, you may submit 
your expired 2024 Mayor’s or Business 
Permit with the Official Receipt of renewal 
application. However, a copy of your 2024 
Mayor’s or Business Permit shall be 
required to be submitted after award of 
contract but before payment. 

Notarized Omnibus Sworn Statement  
(GPPB-Prescribed Form) 

If unable to have the document 
notarized, you may submit a signed 
unnotarized Omnibus2507-019 Sworn 
Statement (in the prescribed template), 
subject to compliance 

 
For any clarification, you may contact us at telephone no. (02) 5310-4760; or email address at 

bacsec@ncda.gov.ph.  
 
 

(ORIGINALLY SIGNED) 
BERNARD SEE 

Designated Procurement Officer 

(ORIGINALLY SIGNED) 
EXEQUIEL A. FRANCISCO 

Chairperson 
 

 

mailto:bacsecretariat@ncda.gov.ph


 

 
INSTRUCTIONS: 

 
Note: Failure to follow these instructions will disqualify your entire quotation.  
 
(1) Do not alter the contents of this form in any way.  
 
(2) The use of this RFQ is highly encouraged to minimize errors or omissions of the required mandatory 

provisions. In case of any changes, bidders must use or refer to the latest version of the RFQ, except 
when the latest version of the RFQ only pertains to deadline extension.  

 
If another form is used other than the latest RFQ, the quotation shall contain all the mandatory 

requirements/provisions including manifestation on the agreement with the Terms and Conditions 
below.  

In case a prospective supplier/service provider submits a filled-out RFQ with a supporting document (i.e., a 
price quotation in a different format), both documents shall be considered unless there are 
discrepancies. In this case, provisions in the RFQ shall prevail.  

 
(3) All technical specifications must be complied with. Failure to comply with the mandatory 

requirements shall render the quotation ineligible/disqualified.  
 

(4) Quotations may be submitted through electronic mail at bacsec@ncda.gov.ph. 
 
(5)  Quotations, including documentary requirements, received after the deadline shall not be accepted. 

For quotations submitted via electronic mail, the date and time of receipt indicated in the email shall be 
considered.  

 

   

TERMS AND CONDITIONS: 

1. Bidders shall provide correct and accurate information required in this form.  
2. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by you or 

any of your duly authorized representative/s. 
3. Price quotation/s must be valid for a period of Forty-Five (45) calendar days from the deadline of 

submission. 
4. Price quotation/s, to be denominated in Philippine peso, shall include all taxes, duties, and/or levies 

payable. 
5. Quotations exceeding the Approved Budget for the Contract shall be rejected.  
6. In case of two or more bidders are determined to have submitted the Lowest Calculated 

Quotation/Lowest Calculated and Responsive Quotation, the NCDA shall adopt and employ “draw lots” 
as the tie-breaking method to finally determine the single winning provider in accordance with GPPB 
Circular 06-2005.  

7. Award of contract shall be made to the lowest quotation which complies with the technical specifications, 
requirements and other terms and conditions stated herein. 

8. The item/s shall be delivered according to the accepted offer of the bidder.  
9. Item/s delivered shall be inspected on the scheduled date and time of the NCDA. The delivery of the 

item/s shall be acknowledged upon the delivery to confirm the compliance with the technical 
specifications.  

10. Payment shall be made after delivery and upon the submission of the required supporting documents, 
i.e., Order Slip and/or Billing statement, by the supplier, contractor, or consultant.  

11. Liquidated damages equivalent to one-tenth of one percent (0.1%) of the value of the goods Page 3 of 5 
not delivered within the prescribed delivery period shall be imposed per day of delay. The GPPB-TSO 
may terminate the contract once the cumulative amount of liquidated damages reaches ten percent 
(10%) of the amount of the contract, without prejudice to other courses of action and remedies open to 
it. 

12. The Procuring Entity may cancel or terminate the contract at any time in accordance with the grounds 
provided under RA No. 9184 and its 2016 revised IRR. 
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13. The RFQ, Purchase Order (PO), and other related documents for the above-stated Procurement 
projects shall be deemed to form part of the contract. 

After having carefully read and accepted the Instructions and Terms and Conditions, I/we submit our 
quotation/s for the item/s as follows: 

 
SUPPLY AND DELIVERY AND INSTALLATION OF ANTI VIRUS (391 LICENSES) 

 
Minimum Technical Specifications Quantity Offered Technical 

Specification/ 
Service 

Statement of 
Compliance 

(“Comply” or “Not 
Comply”) 

Note: Non-compliance with the minimum required specifications shall be rejected 
    
Anti virus (391 Licenses) 1 Lot  

Specifications:    
● 3 Years Subscription    
● Individual Licenses for 391 Units    
● Including Installation and Configuration    
● Support independent Operation and updating 

capabilities  
  

● Remains error and notification free when 
updates are not applied  

  

● Fully compatible with MS Office and Windows 
Operating Systems  

  

● Should have unique patented scanning and 
detection technology for Malwares and 
dedicated engine for Ransomware detection 
and blocking  

  

● Should have intelligent self-protection    
● Should be able to protect against keylogger, 

File-less Malware, Rootkits, Spyware, 
Ransomwares and Zero-day attacks and 
should be Endpoint Detection and Response 
compliant.  

  

● Should have capabilities to do fast scanning 
with technologies based on time saving logics 
during scans  

  

    
ELIGIBILITY REQUIREMENTS    

● The specific product being offered must be 
covered by a Brochure or Technical Data 
Sheet.  

  

● Valid and current Certificate of Reseller ship 
issued by the manufacturer.  

  

● The brand must have been established and 
actively operating in the market for at least 5 
years.  

  

● Manufacturer's certificate that the supplier is an 
Authorized Service Provider of the product 
being offered.  

  

    
OBLIGATION AND RESPONSIBILITIES    

● Provide a training program to IT personnel of 
NCDA on basic installation, configuration 
including troubleshooting and preventive 
maintenance of the Anti-Virus Solution. 
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● Provide training manuals that are easy to 
understand and comprehend. 

   

● Training and Technology transfer should be 
conducted before final project acceptance. 

   

    
DELIVERY    

● The supplier must supply, deliver, install and 
configure the Anti-Virus within Forty (45) 
calendar days at the NCDA Building, Isidora 
Street, Brgy. Holy Spirit, Quezon City after 
receipt of the Notice to Proceed. 

   

● Five (5) days prior to the delivery of the 
Anti-Virus Licenses, the supplier must inform 
the NCDA in writing of the complete schedule 
of delivery so that the concerned officer who 
will conduct the inspection and acceptance 
shall be notified. In case of changes in the 
schedule of delivery, the supplier shall inform 
NCDA of the new date of delivery and its 
reasons thereof in writing which shall not be 
later than three (3) days prior to the agreed 
delivery date. 

   

● The supplier shall provide the procuring entity 
with at least two (2) months allowance from the 
date of delivery before the activation of the 
Anti-Virus licenses. The counting of the three 
(3) year's subscription period shall commence 
only upon activation of the licenses by the 
procuring entity. 

   

    
TECHNICAL SUPPORT    

● Support is available 8 hours a day and 5 days a 
week Monday to Friday via phone, chat, email, 
web, remote access and onsite if needed with 
no extra charges. 

   

● In event of technical problem with the product 
NCDA must seek support directly from the 
supplier to ensure the proper support 
escalation is applied 

   

● Monthly security updates or product awareness    
● Free product update/upgrade to a newer 

version within the subscription period  
   

    
SECURITY LEVEL    

● Level 4 :     
Conditions : Severe risk of hacking, virus or 
other malicious activity resulting in 
widespread outages. 

   

Support Service : Offsite support - Email, 
phone, and remote support (for collection and 
diagnosis of concern) 

   

● Level 3 :     
Conditions : A significant risk due to 
increased hacking, virus or other malicious 
activity that compromises systems, 
diminishes service, unrecoverable error or 
failed to connect to server. 

   

                                                                                                                                                                                                     RFQ #2507-019 



Support Service : Offsite support - Email, 
phone, and remote support (for collection and 
diagnosis of concern) 

   

● Level 2 :     
Conditions : General risk of increased 
hacking, viruses, modules update failed, 
firewall problem or other malicious activities 

   

Support Service : Offsite support - Email, 
phone, and remote support (for collection and 
diagnosis of concern) 

   

● Level 1 :     
Conditions : Normal information operating or 
warning/notification from the server 

   

Support Service : Offsite support - Email, 
phone, and remote support (for collection and 
diagnosis of concern) 

   

    
OTHER REQUIREMENTS    

● The supplier must be a reputable Information 
Technology Firm with at least three (3) years 
business operation. 

   

● Proof that the supplier is an authorized vendor 
of Anti-Virus. 

   

● Must submit a paper license certificate upon 
delivery. 

   

    
PAYMENTS    

● Full Payment shall be made after complete 
delivery, installation, Inspection and 
Acceptance of the Anti-virus 

   

● The Anti-virus must be compliant to the 
standard technical specifications required by 
the procuring entity as stated in the Certificate 
of Completion of the Scope of Work. 
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FINANCIAL OFFER: 

Terms of Payment: Payment shall be made to the supplier through Land Bank’s Checks, within 
thirty (30) days after Submission of Billing and User Acceptance of the product.  

Please quote your best offer for the item/s above.  

 
SUPPLY AND DELIVERY AND INSTALLATION OF ANTI VIRUS (391 LICENSES) 

 
 

APPROVED BUDGET FOR THE 
CONTRACT (ABC) 

 

 
TOTAL OFFERED QUOTATION 

 
 

 
One Million Two Hundred Forty 
Thousand Three Hundred Pesos  

(Php 1,240,300.00) 

In Words: 
___________________________________ 
 
___________________________________ 
 
 

In Figures: 
___________________________________ 
 

 

 __________________________ 
Signature over Printed Name 

 __________________________ 
Position/Designation 

 __________________________ 
Office Telephone/Fax/Mobile Nos. 

 __________________________ 
Email address/es 
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